JOB DESCRIPTION

Title:

Financial Planner
Reports to:
Managing Director
Job purpose: 

To provide Financial Planning advice to Business Owners, Families and Entrepreneurs.  To generate profitable new business and ongoing income.
Key Responsibilities and Accountabilities:
· Take responsibility for managing a portfolio of wealthy clients and providing ongoing reviews 
· Create new business opportunities and win new clients through professional and client referrals 
· Meet with prospective clients to explain our service and take them through our financial planning process 
· Work with our support team to produce clear, technically accurate, compliant and concise financial plans for clients and regular reviews 
· Attend functions and events to build professional relationships and promote the firm 
· Continually develop and keep updated technical knowledge and professional skills 
· Assist in improving the client proposition and processes
· Arrange meetings with new prospects to secure long term financial planning relationships
· Collect and feedback detailed financial information to facilitate preparation of comprehensive strategic financial reports. 
· Present the advice in a clear and simple communication style
· Help potential clients make positive decisions about their financial future and to implement any recommendations
· Provide regular activity data to the Managing Director
· Attend training and develop relevant industry knowledge and to further technical skills
Support Provided 
· Lead generation?

· Dedicated highly qualified and experienced paraplanning and administration team
PERSONAL SPECIFICATION

	Job Title: Financial Planner

	CRITERIA
	E or D

	KNOWLEDGE
	

	Microsoft Word, Excel, powerpoint and electronic diary management
	E

	Advanced Excel
	D

	· In depth technical knowledge and understanding of all financial planning areas
	E

	Knowledge of technical financial planning tools and financial modeling software
	E

	Excellent compliance record with detailed understanding of the compliance requirements
	E

	SKILLS
	

	Interpersonal skills to develop and maintain client trust and inspire confidence
	E



	Be able to apply own judgment and experience when making decisions or speaking to clients
	E

	Strong interpersonal skills with excellent communication and ability to build strong lasting relationships
	E

	A thorough understanding of client circumstances and how they can affect the advice given
	E

	Highly organised, methodical, analytical and disciplined
	E

	Excellent questioning and listening skills particularly in uncovering clients’ objectives
	E

	Excellent presentation and highly effective negotiation skills
	E

	Proven track record in a fee based environment
	E

	Ability to work supportively and jointly with colleagues across the business
	E

	EXPERIENCE
	

	At least 5 years experience providing financial planning advice to clients
	E

	QUALIFICATIONS
	

	Diploma in Financial Planning
	E

	Advanced Diploma in Financial Planning
	E

	Certified Financial Planner
	D


D = Desirable

E = Essential
